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Purpose of this plan

This Stormwater Pollution Prevention Plan (SPPP) is a written commitment to managing 
stormwater pollution risks from the site. It ensures that all activities, materials, and drainage 
systems are managed to prevent contaminants from entering Rotorua's stormwater network 
and ultimately reaching Lake Rotorua and its connected waterways.

The Rotorua Lakes Council (RLC) manages the urban stormwater network under the Bay of 
Plenty Regional Council's Comprehensive Stormwater Consent (RM17-0635), which requires 
high-risk industrial sites to hold an Industrial Stormwater Licence and implement a Pollution 
Prevention Plan. 

Section 1: Site description
Revision Number:

Revision Date: 

Pollution Prevention Plan of (Company Name)
1.0 Site / Company details

Physical site address: 

NZBN (New Zealand Business Number):

Nature of Operation:

1.1 Contact person for details for Emergencies/ Sample collection/ Audit details

Name:

Occupation:

Phone number:

Email:

1.2 Scope of this plan

Explain what activities you are doing on this site and related activities

Sample Table 1: Activities carried out in the site and off-site

Field Details

On-site activities covered by this plan

Off-site activities (if any)

Contractor activities on site (if applicable)
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1.3 Site Activities, Facilities, and Materials 

List all activities, raw materials, chemicals, and wastes present on site that could affect 
stormwater quality.

Sample Table 2: Activities and materials used in

Category Description Location on site
Raw materials and chemicals used
Fuels and lubricants
Waste types and estimated volumes
End-products or by-products
Other significant activities

1.4 Receiving Environments

Understanding where your stormwater ends up is critical, especially in Rotorua, where the 
ultimate receiving environment is Lake Rotorua via various streams.

Sample Table 3: Where your stormwater goes into

Receiving Environment Description
Immediate (e.g., stormwater reticulated system, streams)

Shallow groundwater (e.g., soakholes, soakage, detention pond)

Ultimate receiving environment (e.g., Lake Rotorua, wetlands)

Section 2: Site layout and drainage plan

2.1 Site Layout and Drainage Plan

A site map must be prepared and kept up to date. It should be printed on A3 or larger paper, 
submitted to the council along with this plan, and displayed prominently on site. The map 
must show:

• All buildings, outdoor areas, and their uses (clearly mention the sealed and unsealed areas).
• All stormwater drains, pipes, inlets, and manholes.
• All flow paths where stormwater runs over the surface during a rain event.
• All wastewater and trade waste pipes (clearly distinguished from stormwater).
• Location of the final stormwater manhole/shut-off valve before discharging off-site.
• All storage areas, loading/unloading areas, and refuelling areas.
• Location of spill kits and spill stations.
• Stormwater outfall point (where water leaves your site and where it ultimately discharges).

Section 3: Risk Assessment and Controls
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3.1 Risk Assessment and Controls

For each potential pollution source, identify the risk and the control measures in place. This 
is the core of your plan.

Sample Table 4: Risk assessment and control measures

No Pollution Source / 
Activity

Potential Contaminants Impact 
(Low/Med/High)

Control Measures in Place (BMPs)

1 Chemical/material 
storage

Solvents, oils, acids Secondary containment, bunding

2 Refueling area Hydrocarbons, fuel Bunded pad, drip trays, auto cut-off

3 Loading/unloading Spills during transfer Designated area, spill station nearby

4 Vehicle/equipment 
washing

Detergents, oils Washbay is connected to trade waste.

5 Waste storage (skips, 
bins)

Varied contaminants Covered, bunded, away from drains

6 Stockpiles (soil, 
aggregate)

Sediment, nutrients Covered or surrounded by a silt fence

7 Outdoor working areas Paints, dust, sediment Roofed or bunded where practicable

8 Stormwater runoff from 
hard surfaces

Sediment, metals, oils Sweep regularly; treatment device.

9 Add other site-specific 
sources

3.2 Good housekeeping practices to mitigate the risk

Good housekeeping / Best Management Practices (BMPs) are the simplest and most cost-
effective ways to prevent stormwater pollution.  Provide a detailed housekeeping schedule 
you’ll conduct (daily/weekly/monthly) in this document. The Stormwater licencing Officer 
(RLC) will assess the BMPs during their site inspection. 

Section 4: Stormwater control, treatment, inspection and monitoring

4.1 Source Control

Source control, preventing contact between stormwater and contaminants, is always the 
priority. Locate high-risk activities (storage, loading, refuelling) away from stormwater inlets. 
Use roofing, bunding, and isolation to prevent contaminated runoff. Divert clean roof and 
paved area runoff away from contaminated areas to reduce the volume requiring treatment

4.2 Treatment Devices
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Where source control alone is insufficient, stormwater treatment devices must be installed. 
Explain how you treat and discharge treated water. 

4.3 Stormwater Monitoring

Explain how you are going to monitor your stormwater quality with a sampling plan and who 
will conduct the sampling at what frequency. 

4.4 Routine Inspection Schedule

Regular inspections are essential for identifying problems before they become pollution 
incidents. All inspection data or incident inspections should be documented in a logbook for 
the Stormwater Licencing Officer to see during their inspection.

Sample Table 5: For routing inspection

Inspection Item Frequency Responsible 
Person

Pass / 
Fail

Action 
Required

Stormwater drains/inlets - check for 
contamination

Weekly + after each rain 
event

Secondary containment - condition, no 
holes/leaks

Monthly

Bund drains valves - confirm closed and 
locked

Weekly

Spill kits - fully stocked and accessible Monthly

Storage areas - labelling, condition, lids on Monthly

Loading/unloading areas - clean, isolated After each use

Refuelling area - no staining, equipment 
intact

Weekly

Treatment devices - no blockages or 
bypasses

Quarterly

Final stormwater manhole - confirm clean Monthly

4.5 Incident register

All pollution incidents and near misses must be recorded in a logbook or in a digital system.

Sample Table 6: Incident reporting or logging format

Date Incident Description Contaminant Involved Action Taken Reported To Time
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