· Fill in the template below with all the information you have gathered working through the pollution prevention plan guide developed by BOPRC and TCC (Tauranga City Council > Council > Water services > Stormwater > Stormwater pollution > Pollution prevention plans)
· Attach all the relevant documents at the end either by inserting them direct (Select “Insert” and then “Picture or “File”). You can insert images or other word documents directly into this document as attachments. If you have PDF’s you will need to save these separately but refer to them in the attachments list.

· You should make changes to this document to make it specific to your site and business. Fonts, layout, logos etc. 

· Delete all text in red before finalising the document.

Pollution Prevention Plan

“Insert company name here”
Plan correct as at ‘insert date here’

	Company Description 
	See Part D Section 1.2 (Delete)

	Company Name
	

	Company Address
	

	Company Operations
	

	Staff Numbers
	

	Company Structure
	

	Site address and legal description
	

	Scope of Pollution Prevention Plan 
	See Part D Section 1.3

	Legal requirements
	

	Multiple processes on site
	

	On-site activities
	

	Off-site activities
	

	Contractors
	

	Site Activities, Facilities and Stores 
	See Part D Section 1.4

	Raw materials and chemicals
	

	Materials storage
	

	Wastes produced and volumes
	

	End-products and by-products
	

	Other supporting activities
	

	Site Receiving Environments 
	See Part D Section 1.5

	Immediate receiving environments (e.g. stormwater drains, streams)
	

	Shallow underground waters (e.g. soakage, soakholes)
	

	Ultimate receiving (e.g. wetlands, estuaries and harbour environments)
	

	Authorisations, Consents and Permits 
	See Part D Section 1.6

	Current authorisations, consents and permits (OR – state as per attachments)
	Type and Number

	
	Agency

	
	Status

	
	Key Conditions

	Site Layout and Drainage 
	See Part D Section 2

	Summarise your site layout and drainage plan
	

	Attachments
	See part D Task 6

	Attachments (List all the attachments you will include numbered 1 to XX. Use the title of each attachment as the list heading.
	


